
 

 
 

 
 
 
 

 
Step 1 
Go to the Quick Ac0ons on your 
Dashboard  
 
 
 
 
 
 
Step 2  
Go to the Trips  

 

 

 

Step 3 
Click on the relevant trip   



 
 
 
 

 
 
 

 

 
 
 
 
Step 4  
Click the Sign-up buBon  

 

 
 
 
Step 5 
Click the Pay buBon  



 

 
Step 6 
Enter details  
 
 
 
Step 7 
Click the Pay buBon  


